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King’s College School, Latvia
Terms and Conditions

1. Terms and Conditions

This agreement is entered into by the parent of a child (hereafter also referred to as “you”), the
details of whom are provided at the end of this agreement, and King’s College Latvia SIA, duly
established and registered under Latvian laws with the registration No. 40103917732 (hereafter
also referred to as “school”) concerning the provision of educational services to the child. Upon
sighing this agreement, you accept the school’s offer of a place for your child (hereafter also
referred to as “student”).

The agreement can only be terminated by following the procedure outlined in the terms and
conditions.

2. School Fees

1. Applicable school fees are available online on the school’'s website at
https://www.latvia.kingscollegeschools.org/information-fees. The school fees are
notified to the parent prior to each academic year not later than by the end of Term 2
and are subject to revision annually. Notification of fees occurs via school’s electronic
system as provided in clause 51 hereof.

2. A statement (document reflecting the parent’s payments and invoices) is sent to the
parent termly.

3. School fees can be paid annually or termly.

4. Payment terms are stipulated in the initial invoice and are due termly. It is parent’s
responsibility to make sure that the payments are made promptly within the terms.

5. If upon receipt of notification of new school fees pursuant to clause 1 the parent does
not agree to the revised school fees for the next academic year, they are entitled to
terminate this agreement for the next academic year within two weeks from the date
of notification by submitting a written withdrawal form to the Head of School or Head
of Admissions.

6. Invoices will be issued to the e-mail address of the parent indicated at the end of this
agreement.

7. ltis the responsibility of the parent to ensure that, should their contact details change,
they update the school accordingly.

8. All fees including buses, optional classes, school visits, and exam fees must be paid
according to the invoice by bank transfer.
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3. Joining Fee

9. Students joining the school are charged a non-returnable enrolment fee per student
payable on acceptance of a place at the school. No reimbursement will be made in case
of cancellation of a place at any time.

10. For new students a deposit is required. This amount will be held by the school and
refunded when the student leaves the school providing all outstanding invoices are
settled.

11. By signing this agreement, the parent confirms that they are aware of the amount of
enrolment fee and deposit along with the term fees which are all available online on the
school’s website and which the parent has taken into consideration prior to filling out
the application form.

4. Reenrolment Each Year

12. In the Term 2 of each year parent will be requested to pay a pre-payment of €1500 in
order to guarantee a place for the following school year. The amount of pre-payment is
subject to changes with appropriate advance notification via school’s electronic system.

13. This amount will then be deducted from the school fees for the following school year.
In case the parent decides to terminate this agreement pursuant to clause 5 (increase
of school fee for the next academic year) hereof, the credit amount will be reimbursed
provided all parent’s outstanding payments are satisfied.

14. Parents of students intending to leave the school in June must send written
confirmation, to the Head of School or Head of Admissions, detailing their departure
before 31 March. No refund of pre-payment will be made if notice of departure is given
after 31°' of March.

15. The final decision about re-enrolment is at the discretion of the school. In the case that
a child is not accepted to re-enrol the school will communicate its final decision by 31*
May each year.

16. If the pre-payment is not made by the date specified, each year, the school is unable to
guarantee a place for the student in the next school year.

17. The school requires clear communication about intentions for the next school year by
31° March each year.

5. School Contract and Additional Charges

18. By signing this agreement, you acknowledge that you have understood the terms and
conditions and commit to follow the fee payment schedule.

19. An additional charge is made for external examinations, including IGCSE, Cambridge
language exams, IB Diploma etc. The corresponding amounts are included on the termly
invoice where applicable.

20. School lunches are compulsory for all students. Packed lunches are not permitted,
unless under emergency situations. By enrolling in the school, you undertake to follow
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the schools’ policies and procedures and ensure that your child follows all applicable
policies and procedures.
21. School lunches are included in the school fees.

6. Non-Payment of Fees

22. If the payment is not received one month after the payment is due, the student can be
excluded from school, until the payment is received.

23. After two months of non-payment the matter will be referred to the Inspired Group
Financial Team and School Board for appropriate action. The student will be re-enrolled
when payment is made.

24. A late payment charge of 0.1% daily of the debt amount, but not exceeding 10% of the
total debt will be applied.

7. Early Leavers

25. Notice about early leaving must be sent in writing to the Head of School or Head of
Admissions, at least 30 days in advance of the leaving date to ensure paperwork can be
completed.

26. You must complete a respective withdrawal form and return this to the Head of School
or Head of Admissions.

27. Refunds will be given in line with the table below.

Leaving date Notice to be given by Refund on total annual fee
August 1% to October 31% 30 days 60%

November 1% to January 31°* | 30 days 30%

February 1% to April 8t 30 days 10%

April 9 to final day of school | 30 days No refund

28. If for any reason, upon leaving, you have paid less than the amount owed according to
the refund schedule, you will be required to pay the remaining amount.

29. No student records will be released until all outstanding payments are settled.

30. In cases where students are suspended or dismissed for unsatisfactory conduct or
academic progress, the school reserves the right to withhold any refund of tuition or
fees.

31. In the event of force majeure, which causes a student or students to withdraw from the
school or otherwise miss regularly scheduled school days, tuition fees already paid for
the school year will not be refunded.

32. Force majeure is defined as an event such as an act of God, accident, fire, flood, war,
riot, civil unrest, act of terrorism, chemical or biological contamination, strikes,
industrial disputes, outbreak of epidemic or pandemic of disease, extreme weather,
construction/facility defects, cyber-attack, compliance with any law or governmental
order, rule, regulation or direction (including that of a local authority), failure of utility
service or transportation, that cannot be reasonably anticipated or controlled by the
school.
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33. You accept that all fees are non-refundable. Only the school deposit is refundable if all
outstanding amounts are settled.

34. No refund of fees can be made for absence due to illness or any other causes.

35. The school will use its reasonable efforts to provide alternative teaching if the school is
required to close for any reason, including by means of remote learning.

8. Special Attention

36. Where students have moderate to high level learning or social and emotional needs the
school may make admission dependent on parent paying for additional learning
support.

37. Where students have a lower level of English than that required to access the
curriculum, admission may be dependent on parent paying for additional language
support as part of the school English support programme. If this is the case it will be
stated in the offer of the place.

38. The school reserves the right to use assessment, progress and attendance data, once a
student is enrolled, to request that students take part in additional English support,
either outside of the school day and organised by parent or as part of the school English
Support Programme.

39. The school reserves the right to use assessment, progress and attendance data during
the school year to decide if a student has passed the school year. If student has
significant absence related to illness and/or holidays, the school reserves the right to
ask the student to repeat the school year. In cases where this is in doubt the school will
communicate their concerns to the parent at least two times before a student cannot
be considered to have passed a school year.

40. Where students have allergies to food, which require a special menu, the school
requires a medical certificate from a general practitioner (paediatrician) or allergy
doctor.

41. The school publishes the offer of courses for IGCSE and IBDP programmes. In cases
where you request additional subjects, not offered by the school, the school will seek to
assess the possibility of supporting these courses in or out of school time. However, the
school offering takes president in all these cases. The cost of additional outsourced
programmes will be covered by parent and not the school.

9. School Uniform

42. All students are expected to wear the required school uniform as detailed in the school
uniform policy.

43. Parent must purchase the school uniform by ordering it from online shop specified by
the school.

10. Documentation

44. The school requires documentation to enrol students. The parent must ensure that the
following documentation is with the school before a student can start school: copies of
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student and parent ID and passports, a birth certificate of the student, copies of
residence permit if non-Latvian citizens, copies of two previous school reports, reports
relating to any SEND requirements, a form U26 from the family doctor stating overall
health and including vaccination dates, allergies and dietary requirements. This form
must be updated annually in order to attend school.

45. No dietary or medical requirements can be met without a certificate from a practising
doctor in Latvia.

46. All documents must be provided prior to starting the school. The school reserves the
right not to allow a student to start the school unless all documentation has been
provided.

47. It is the obligation of parent to update the school within one week if any information
changes by sending new copies of documents to the Head of Admission.

11. Behaviour and Conduct

48. The school expects all staff, students, parents and guardians to work together with
respect and understanding.

49. All students are expected to attend classes during academic year and to have holidays
only during school designated holidays’ days. The parent has to inform and obtain
consent of the Headteacher beforehand for any planned student’s absence outside
official holiday periods.

50. All parents have to read and follow the Inspired Group Code of Conduct.

51. The parent must regularly follow the school’s notifications by logging into the school’s
electronic system Dojo. The school will provide to the parent personalized access to
Dojo after enrolment of the child.

52. The school has policies available to all parents relating to Behaviour and Conduct of
students, staff and parents and complaints.

53. The school will always act on any concerns about a student’s safety either at school or
home.

54. The school will contact social services if they have any concerns about student’s safety.

12. Excursions and Extracurricular Activities

55. The cost of day excursions is included in school fees.

56. Any excursion with an overnight element will be charged additionally to school fees.

57. In the case of overnight excursions parent will be expected to sign up their children with
the understanding that the full cost of the trip must be met even if their child is unable
to attend. A signed declaration will be made to accept the cost of the trip and allow the
school to make non-refundable bookings on their behalf.

58. The cost of the excursion must be paid in full before the date of travel in order for the
child to attend.

59. A variety of extra-curricular activities are offered by the school. These are charged at
the rates published by the school. When you sign for the activity, you are committing to
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the whole term and will be required to pay the cost for the whole term, regardless of
whether your child attends all classes.

60. After school care is available and can be arranged through the after-school care
coordinator.

61. After school care is charged by the daily session and invoiced after the service has been
delivered.

13. Obligations of the School

62. The school is committed to providing students with a high-quality education in
accordance with the curriculum designed based on The National Curriculum for England
and Wales and The International Baccalaureate Diploma Programme.

63. The main teaching language of the school is English. English is the main language of
communication between students, teachers, and families.

64. The school informs parents and students about all aspects of education and social and
emotional aspects of the school.

65. The school provides the necessary resources, facilities and technical support to teach
the curriculum but from Year 5 students are encouraged to bring their own computer
device to school to support the link between learning and at school and completing tasks
at home. Device usage is further stipulated in the school’s Bring Your Own Device Policy
that is binding to all students.

66. The school is committed to device and online safety and therefore has a system to
protect students' which parent must agree to. This requires all students and parents to
sign a Appropriate use of IT document.

67. The school provides the students with catered meals which are in line with the Latvian
nutritional requirements.

68. The school meets the requirements of the Latvian competent authorities for fire, health
and safety.

69. The school is inspected regularly by the local and international authorities. The
International inspection report is published on the school website.

14. Data Protection Clause

The personal data we collect will be processed in accordance with the provisions of Regulation
(EU) 2016/679, of April 27, (RGPD) and Latvian Personal Data Protection Law 5 July 2018. For
further information on data processing activities, please see the privacy notice available at
school’s website: https://www.latvia.kingscollegeschools.org/privacy-notice.

15. Miscellaneous

70. This agreement enters into force as of 23 August 2023 and precedes any other
agreements between the school and the parent, if any.

71. The school will process the parent’s and child’s personal data in order to fulfil the order
and provide the agreed service. More detailed information about personal data
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processing activities, and the rights and obligations of the parent, are outlined in the
privacy policy available at: https://www.latvia.kingscollegeschools.org/privacy-notice.

72. This agreement is governed by the laws and regulations of the Republic of Latvia. Any
dispute arising from or related to this Agreement falls under the jurisdiction of the
courts of the Republic of Latvia.

73. This agreement remains into force until terminated by either party in accordance with
the provisions hereof. Termination of the agreement does not relieve the parties of their
obligations under the agreement, unless expressly stipulated otherwise.

74. This agreement has been executed in English in two counterparts, one for each party.
By signing this agreement, the parent confirms that it has read and understood the
agreement, and agrees to be bound by it.

PARENT’S STATEMENT

e | confirm the following details of my child:
Name, surname:
Birth date / personal ID code:

e | confirm acceptance of the place offered by the school.

e | understand that this acceptance reserves a place for my child and that the fees
specified (together with any other applicable fees) must be paid in accordance with the
Terms and Conditions to confirm the student’s enrolment in the school.

e | understand that payment of all fees as specified is required prior to being able to
commence study.

e | hereby agree to be bound by the Terms and Conditions and to ensure that the student
complies with the school rules (as each may be amended from time to time).

e | have disclosed to the school all information related to past disciplinary measures
(including any suspension or expulsion) of my child.

e | hereby certify that the information provided is correct and updated, and | understand
that any false or deliberately misleading information provided may render the
application invalid.

e | acknowledge and declare that | have been unequivocally informed of the data
processing in a clear and transparent manner, and that | have understood the terms set
forth above.

e | affirm and guarantee that | have sufficient parental authority to complete this
document and that the information provided is accurate.

For school: For parent:

Adele Stanford [name, surname]

Head of School, procurist Birth date/personal ID code: *
Address: *
E-mail: *
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Phone: *
Ginta Toma
Procurist
* October 2023 * October 2023
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